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	Objective
	I would like to procure a place in a property management firm or apartment complex where I can use the skills I learned in my family’s property management firm.  I am seeking a permanent part-time/full-time position.

	Summary of Qualifications
	My family runs a mid-sized property management firm (they manage about 5000 units) in Lancaster, PA.  Since early childhood, I was involved in the operation of the office, as my age allowed.  I learned every facet of the operation, including advertising and leasing, collecting and posting rents and fees, completing leases, and filing/processing evictions, and the sundry other details involved in successful and efficient property management.  Additionally, I learned a great deal of general office skills including filing, typing, book-keeping, accounts payable/receivable, record keeping, reception/phone, legal procedures, etc.  This knowledge has been broadened and expanded by the other positions outlined below.

	Work Experience
	

	1988-1996, 1998-2000

Mastros Real Estate
	320 N. Duke St, Lancaster PA 17603

Michael Mastros, owner   (717) 393-5090

As I explained above, I was involved in every facet of office operations.  I the time I was involved, we grew from managing about 100 units with paper files, to handling about 1000 in a DOS-based program I helped to write, to a sophisticated completely digitized office managing more than 5000 units for hundreds of different owners, some of them still using the book-keeping software I wrote.  The general office routine involves phone, reception, filing, accounting, advertising, bookkeeping, banking, and legal documentation.  Additionally, there are elements of bill collecting and sales.

	1994-1995

Blockbuster Video
	2004 Fruitville Pike, Lancaster PA 17601

Current Management Unknown

Retail, Cash Register, Inventory, Customer Service

	
	

	1996-1998

NASA Jet Propulsion Lab
	4800 Oak Grove Drive
Pasadena, CA 91109

Current Management Unknown

Visiting Staff Liaison.  Technical support, helping new people adjust to NASA, the Laboratory, and Pasadena.

	1998-2000

Harrisburg Area Community College, Lancaster Campus
	1641 Old Philadelphia Pike
Lancaster PA 17602, USA

Program since closed

Directed Mathematics Tutoring Program, learning support, computer technical support, etc.

	2000-2002

Whizbang! Labs
	Out of Business

Bryan Carson, previous manager 

bryan@whizards.org or bcarson2002@netzero.net

Data Labeling and Verification.  Creation of machine learning example sets, spider-collected data verification.  (sort of like a cross between data-entry and data quality control)

	Education
	( Manheim Twp. High School, Graduated 1996, with honors

( California Institute of Technology, 1996-1998, studied mathematics and physics

( University of Pittsburgh, 1999-present, pursuing a masters degree in Mathematics and Philosophy.  On leave until at least 9/2003

	Computer Experience
	( Office Software: Microsoft Office for Windows 3.x, 9x, 2000, NT, and for Macintosh; Lotus Suite; Quicken, Peachtree; Sun Office; etc

( Internet: pin, elm, mutt, Pegasus, Outlook, Internet Explorer, Netscape, Mozilla, lynx, etc

( Operating Systems: DOS x, Windows 3.x, Windows 9x, Windows 2000, Windows ME, Windows NT; UNIX, Linux, Solaris, Minix, BSD; Be, NEXT, OS X; MacOS 


